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ST BONAVENTURE’S CATHOLIC PRIMARY SCHOOL

RISK ASSESSMENT FOR: Activities week
	Date:  9th July 2018 to 13th July 2018            Time:      9am       Review Period:     I year       Date to next review: July 2019


	Assessors Name:       Mrs. Charles/ Sarah Ballantine/Carol Simpson        Position:  Head & Deputy teacher & School Business Manager                                    Signature:



	Assessed  Parties:         Whole school                                    Position/s:                                                                 Signature/s:  
Note: RA to be shared in Staff briefing and document placed on staff notice board


Section 1
	What is the Task/Activity
or

Environment You Are Assessing?
	What Hazards
Are Present or May Be

Generated?
	Who is affected or exposed to hazards
	What Degree of Injury Can Reasonably be Expected

(Risk Rating Matrix Table 1)?
	What Precautions are Already in Place to Either Eliminate or Reduce The Risk of an Accident Happening

(Existing Controls)?
	What Likelihood/

Probability is there of an Accident occurring?

(Risk Rating Matrix Table 1)?
	What is The

Risk Rating

(See Note Below & Risk Rating Matrix Table 2)?

	Activities week
	Hair, clothing or jewellery entangled in equipment
	Children
	
	Visual check of participants, they should wear appropriate clothing and shoes, remove jewellery and tie back long hair.
	Low
	No significant risk

	
	Participants colliding with each other or equipment / obstacles 
	Children/staff
	
	Designate safe area.  Draw attention to obstacles.  Control pace and numbers of people active in the space.
	Medium
	

	
	Collisions with non-participants
	Children

Visitors/ Staff
	
	Ensure area is free from other users, instructors to remain vigilant to those who may enter area. Halt session if required.
	Low
	No significant risk

	
	Tripping and falling onto a hard surface
	Children/ staff
	
	Make participants aware of dangers e.g. slipping, tripping.
	Medium
	

	
	Contact with foreign elements/objects on the playing surface
	Children/staff
	
	Inspect area prior to start of session, remove isolate any hazards
	Low
	No significant risk

	
	Misuse or lack of control of equipment leading to purposeful or accidental striking of other people.
	Children/ staff
	
	Reinforce safety message and game rules.  Work in controlled groups with specific individual tasks.  Establish safe spacing between each group.  Discipline any negative or potentially dangerous behavior,
	Low
	No significant risk

	
	Muscular injury though excessive stress/strain.  Injury though incorrect execution of activity.
	Children/ staff
	
	Follow aerobic and mobilising warm up exercises.  Use appropriate size/weight equipment.  Follow governing body guidelines and adhere to safe practice.  Reinforce safety messages.
	Medium
	Low risk

	
	Showing a negative physical response to exercise – overly heavy breathing, dizziness etc.
	Children/ staff
	
	Observe physical responses. 
Have first aid kits on hand. 

Accessibility to children’s prescribed medication 
	Medium
	Low risk

	
	Fall on football turf / burn 
	Children/ staff
	
	Make participants aware of dangers e.g.; tripping falling. Games/activity should be well controlled by deliverers.
	Medium
	Low risk

	
	Graze from fall on concrete surface
	Children/ staff
	
	Make participants aware of dangers e.g.; tripping falling. Games/activity should be well controlled by deliverers.
	Medium
	Low risk

	
	Young person becoming separated from their group
	Visitors/
	
	Advise visitors to keep control of young people and be conscious of their whereabouts at all times. 
Teachers to take registers and supervise the children in their class making sure they know whereabouts at all times.
	Low
	No significant risk

	
	Falling object or projectiles 

(E.g. balls, batons, etc.)
	Children

Visitors/ Staff
	
	Games / activities to be played in designated areas only. Under supervision of qualified and experienced staff.
	Low
	No significant risk

	
	Trip or fall whilst using stairs if applicable


	Children

Visitors/ Staff
	
	Use warning signs on stairs. Staff to control groups over bridge and using stairs.


	Low
	No significant risk

	
	Twist/turn of joint e.g. ankle, knee, wrist.
	Children/ staff
	
	Suitable warm ups and activities to be delivered by qualified and experienced staff.
	Medium
	Low risk

	
	Cold / wet / icy conditions


	Children

Visitors/ Staff
	
	Staff to ensure participants wear appropriate clothing for weather conditions. Teachers to be aware of impact weather has on session safety.
	Low
	No significant risk

	
	Hot / humid conditions

Sun stroke or burn
	Children

Visitors/ Staff
	
	Staff to ensure participants wear appropriate clothing such as Sun hats etc. for weather conditions. Teachers to be aware of impact weather has on session safety.
	Medium
	Medium Risk

	
	Cables/wires/ropes/causing injury or trip/fall.
	Children

Visitors/ Staff
	
	Wires, cables, ropes etc. to be placed out of the way of passage.
	Low
	No significant risk


 Risk Assessment on: Activities Week
Section 2 - ACTION PLAN

	What is the Hazard You Need to Control?
	What Additional Precautions do You Need to Either Eliminate

Or Reduce the Risk to an acceptable level.


	Who is Responsible For Implementing These Controls
	When Are These Controls to be Implemented (Date)?
	When Were These Controls Implemented (Date)?

	Hair, clothing or jewellery entangled in equipment
	Advise Parents to ensure their children wear clothing which is suitable for activities week and no jewellery is worn for this week long event. 
	Head and deputy Teachers, parents
	9th July to 13th July 2018
	9th July 2018

	Participants colliding with each other or equipment / obstacles 
	See above and follow advise
	All staff
	9th July to 13th July 2018
	9th July 2018

	Collisions with non-participants
	Use designated areas only
	Head and deputy Teachers, parents
	9th July to 13th July 2018
	9th July 2018

	Tripping and falling onto a hard surface
	Make participants aware of dangers e.g. slipping, tripping.

Controlled use of designated areas only
	All staff
	9th July to 13th July 2018
	9th July 2018

	Contact with foreign elements/objects on the playing surface
	Caretaking team to make sure all areas are free of foreign elements and object’s, by checking the areas on a daily basis. 
	Caretaking team
	9th July to 13th July 2018
	9th July 2018

	Misuse or lack of control of equipment leading to purposeful or accidental striking of other people.
	Use qualified and experienced staff members, code of conduct for participants
	All qualified and experienced staff
	9th July to 13th July 2018
	9th July 2018

	Muscular injury though excessive stress/strain.  Injury though incorrect execution of activity.
	Assess quality and appropriateness of equipment.
	All qualified and experienced staff
	9th July to 13th July 2018
	9th July 2018

	Showing a negative physical response to exercise – overly heavy breathing, dizziness etc.
	First aid provision on day, by qualified principle first aiders, Learning support assistants and Administration team. First aid kits on hand at each event and use of medical room facilities.
	Principle first aiders
	9th July to 13th July 2018
	9th July 2018

	Fall on football turf / burn 
	Code of conduct and behavior guidelines are in place and shared with all staff, children and visitors
	Headteacher
	9th July to 13th July 2018
	9th July 2018

	Graze from fall on concrete surface
	Code of conduct and behavior guidelines are in place and shared with all staff  children and visitors
	All qualified and experienced staff
	9th July to 13th July 2018
	9th July 2018

	Children becoming separated from their group
	All staff to wear staff ID badges to be identifiable to lost individuals

Supervised lost children designated  area (where applicable)
	All staff and parents
	9th July to 13th July 2018
	9th July 2018

	Falling object or projectiles 

(E.g. balls, hoops, batons etc.)
	Barriers to protect visitors.

Children are seated in designed areas far enough away from these types of activities. Barriers in place where applicable
	All staff and Caretaking team
	9th July to 13th July 2018
	9th July 2018

	Trip or fall whilst using stairs


	Signs put up prior to start of event
	Caretaking team
	9th July to 13th July 2018
	9th July 2018

	Twist/turn of joint e.g. ankle, knee, wrist.
	First Aid provision in place.
	Principle first aiders
	9th July to 13th July 2018
	9th July 2018

	Cold / wet / icy conditions


	Shelters provided for wet weather. Activities to be moved into main hall, classroom etc. where applicable.


	Head and deputy Head teachers
	9th July to 13th July 2018
	9th July 2018

	Hot / humid conditions

Sun stroke or burn
	Shaded areas provided water fountains on playground. Jugs of water and access to water and shade provided for all visitors. Water breaks built into the day. Rest periods built into the day.
	Head and deputy Head teachers
	9th July to 13th July 2018
	9th July 2018

	Cables/wires/ropes causing injury or trip/fall.
	Signs put up prior to start of event where applicable
	All staff

Caretaking team
	9th July to 13th July 2018
	9th July 2018

	
	
	
	
	


RISK RATING MATRIX

(Notes to Aid Completion of the Risk Assessment Format)

Table 1

	Potential Severity of Harm
	Meaning
	Likelihood of Harm
	Meaning

	Fatal/Major Injury 

Serious Injury

Minor Injury


	Death, major injuries or ill health causing long-term disability/absence from work.

Injuries or ill health causing short-term disability/absence from work or school (over three days absence)

Injuries or ill health causing no significant long-term effects and no significant absence from work or school
	High (Frequent)

Medium (Possible)

Low (Unlikely)
	Occurs repeatedly / event only to be expected

Moderate chance/could occur sometimes

Not likely to occur. 


Table 2
	Risk Rating - Degree of Injury by  Likelihood/Probability

	
	High (Likely)
	Medium (Possible)
	Low (Improbable)

	Fatal/Major Injury
	Very High Risk
	High Risk
	Medium Risk

	Serious Injury
	High Risk
	Medium Risk
	Low Risk

	Minor Injury
	Medium Risk
	Low Risk
	No Significant Risk


Table 3

	Action Required : Key To Ranking

	High or Very High Risk
	STOP ACTIVITY!  Action MUST be taken as soon as possible to reduce the risks and before activity is allowed to continue. 

	Medium Risk
	Proceed with Caution!  Implement all additional precautions that are not unreasonably costly or troublesome.



	Low Risk
	Proceed with Caution!  Implement any additional precautions that are not unreasonably costly or troublesome.



	No Significant Risk
	No further action required.  The risk is no more than is to be encountered in normal every day life & is, therefore, regarded as being acceptable.
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